
Job Bulletin

SUPERIOR COURT OF CALIFORNIA, COUNTY OF SAN
DIEGO (CA) 

invites applications for the position of:

Director, Human Resources

SALARY: $140,670.40 - $178,193.60 Annually 

OPENING DATE: 04/06/18

CLOSING DATE: 04/22/18 11:59 PM

SUMMARY:
DIRECTOR, HUMAN RESOURCES
Examination No. 18-010

The Superior Court of California, County of San Diego is seeking an individual with
outstanding leadership and administrative skills for the position of Director, Human
Resources. The individual must possess the highest level of integrity and be skilled in
strategic thinking, problem solving and teambuilding.

The successful candidate, under the direction of the Executive Officer of the Superior
Court, will be responsible for administering the human resources, payroll, and training
programs for all court employees. The successful applicant will be responsible for
negotiating labor contracts with the Court's various unions, will oversee the Court's health
benefit plan, and provide strategic advice and guidance to managers and executive staff.
The ideal candidate will have a strong generalist background, with extensive experience in
workers' compensation, labor relations and discipline, recruitment and benefits.

Starting salary is expected to be between $140,670.40 - $149,240.00.

QUALIFICATIONS

An applicant must possess a Bachelor's degree from an accredited college or university in
public or business administration, personnel/human resources, industrial or organizational
psychology, or a closely related field; AND five (5) years of full-time, increasingly
responsible, professional personnel/human resource management experience (preferably
in a public sector agency), which must include at least two (2) years of management
experience.

A Master's degree in the fields cited above may substitute for one (1) year of experience.

HOW TO APPLY

Qualified individuals must submit an online San Diego Superior Court application. Please
go to http://www.sdcourt.ca.gov/ and click on the "Employment" link. At the Job
Opportunities page, click on the position that you are interested in and then click on the
"Apply" link.

New users of the NEOGOV online application system will need to set up a user account. A
step-by-step Online Employment Application Guide may be found by clicking on the "How

http://www.sdcourt.ca.gov/
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to Apply" link in the Applicant Login page.

RESUME REQUIREMENT

Applicants must include a current copy of their résumé, attached as a Word or PDF file in
the "Attachments" section. Your application will not be considered if your résumé is not
included.

FILING DEADLINE

Online applications will be accepted until 11:59 p.m. on Sunday, April 22, 2018.

EVALUATION AND SELECTION

Qualified candidates will be placed on the eligible list based on an evaluation of
information contained in the online application. Only candidates whose qualifications best
meet the needs of the Court will be invited to participate in selection interviews.

Placement on the eligible list does NOT guarantee that all candidates will be contacted for
an interview.

The provisions of this job bulletin do not constitute an implied or expressed contract, and
any provisions contained in this bulletin may be modified or revoked at any time. The
requirements stated represent only the minimum required to file an application. Meeting
the listed requirements does not guarantee an applicant will qualify.

APPLICATIONS MAY BE FILED ONLINE AT: 
http://www.sdcourt.ca.gov

San Diego Superior Court Human Resources
330 West Broadway
San Diego, CA 92101
(619) 746-6000

CourtHR@sdcourt.ca.gov

Position #18-010
DIRECTOR, HUMAN RESOURCES

SE

Director, Human Resources Supplemental Questionnaire

* 1. If you have not done so already, please include a current copy of your résumé,
attached as a Word or PDF file in the "Attachments" section. Your application will
not be considered if your résumé is not attached.

Do you understand the instruction stated above?

 Yes     No

* 2. Please describe your experience in labor relations, including your role in labor
negotiations, labor management meetings, PERB hearings, grievances, and dealing
with labor representatives on employee issues. If you do not have experience in this
area, please indicate by clearly stating that to be the case.

http://www.sdcourt.ca.gov/
mailto:CourtHR@sdcourt.ca.gov
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* 3. Please describe your experience with disability management, including your
experience dealing with Family Medical Leave, Workers' Compensation, work
restrictions, fitness for duty examinations, and the interactive process. If you do not
have experience in this area, please indicate by clearly stating that to be the case.

* 4. Please describe your experience with investigations and discipline, including your
experience with conducting complaint investigations, due process, and arbitration. If
you do not have experience in this area, please indicate by clearly stating that to be
the case,

* 5. Please describe your experience with payroll administration, including your
experience with payroll processing vendors, systems and software. If you do not have
experience in this area, please indicate by clearly stating that to be the case.

* 6. Please describe your experience with benefits administration, including your
experience with the selection of medical, dental and vision carriers, the open
enrollment process, life and disability insurance, and ACA compliance. If you do not
have experience in this area, please indicate by clearly stating that to be the case.

* 7. Please describe your experience with retirement and deferred compensation,
including your experience with 1937 Act retirement systems, 401a plans, and 457
plans. If you do not have experience in this area, please indicate by clearly stating that
to be the case.

* 8. Please describe your supervisory experience in assigning, directing, and evaluating
the work of subordinate staff within the fields of human resources, payroll, and staff
development training. Please indicate the job functions and job titles of those you have
supervised, and how long you supervised those employees.

* Required Question
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